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Notes to post on your fridge or on another visible place 
 

Arrival in the classroom:  between 8:00 am and 8:30 am 

Announcing late arrival or absences:  before 8:45 am at the latest. By email to info@isneuchatel.com  

 

Departures:  between 11:30 am and 12:00 pm 

Announcing late arrival: before 12:00 pm at the latest. By email to info@isneuchatel.com or telephone 

on 032/721.43.88  

  

If parents are late collecting, the children will be taken to the 

administration’s office. 

 

Without a written authorisation from you, we will not allow your child to go home with another person. The pupils are 

supervised until the arrival of the person authorised to collect them. In case it is not possible for the person in charge to 

collect the child, you must inform us as soon as possible, in writing, of the surname and first name of the person who will 

replace them.  

On your arrival, and as soon as your child has said his/her goodbyes to the teacher(s), we will consider that s/he is under 

your responsibility. 

Communication with the school:  

• By email: info@isneuchatel.com or direction@isneuchatel.com (only if you want to contact the director). 

• By telephone: call 032 721 43 88. The administration’s office is open from Monday to Friday, from 8:30 am 

to 12:00 pm and in the afternoon from 1:00 pm to 5:00 pm (except Wednesday and Friday afternoon). In case 

your call cannot be taken, please leave a message. 

 

Items that all the pupils must bring with them at the beginning of the school year: Pupils’ belongings must be labelled 

with their name 

• A backpack like a chest bag  

• A flask filled with water. 

• A pair of close-fitting indoor shoes (slippers like crocs). Please write your child's first name on it. 

• A full set of spare clothes to be kept at the school (with clothes adapted to the season). 

• A sun cream spf 50 (spray or mist) with your child's first name written on the container. 

• Optional, and according to the child’s choice: a small potted plant. Our expectation is that the child will learn 

how to care for it. 

 

Important dates to note: 

17.08.2026 : First day of the new academic year 2026-2027 

01.09.2026 : Information evening for all the parents 

10.12.2026 : Christmas Party 

26.06.2027 : End-of-year Celebration 

30.06.2027 : Last day of academic year. The school closes at 12 pm 
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